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IToso:xenne o 6HGIHOTEKE

1. O6mue moJioskeHHsI

1.1. Hacrosmee ITonoxerme pa3paboTaHO B COOTBETCTBHH DenepalbHBIM 3aKOHOM OT
29 pmexabps 2012r. N 273-®3 "O6 oOpasoBanuu B Poccuiickoii Deneparun”, Ycrasom
MBOY  «[IMIII Nedd» (namee — obpazoBarenbHas OpraHW3allksA), & TaKXKe WHLIMA
HOPMATHBHBIMH IPABOBBIMH aKTaMH, PETYIHPYIONMMH OTHOIEHHUS B cdepe obpazoBanms.

1.2.  Bubnuorexa ACHCTBYeT B IeNaX obecHedeHus NpaBa  y4aCTHHKOB
00pa3oBaTeNEHOrO mporuecca Ha OecrutaTHOE IIOJIb30BaHHE OubmuoTeuHo-
HH(POPMAITMOHHBIMHI PECYPCaMH.

1.3. MesarensHocts 6ubnuorexkn 00pa3oBaTeNbHON OpraHu3aIyu (manee - Gubnuorexa)
OTpaXxaeTcsi B YcTaBe 06pa3zoBaTeIBHON opranusanuu. OOGecHneYyeHHOCTh OGHUOIHOTEKH
Y4eOHBIMU, METONUYECKUMH U CIPaBOYHBIME ~ NOKYMEHTAMH  yYHTHIBAETCS IIPH
JIHICH3UPOBAHUH 00pPa30BaTeIbHON OpraHH3aIHHY.

1.4. emn Gubianoreku oGpazoBaTeTHHON OpPraHU3aIlUh COOTHOCSTCA C IeNISIMU
00pa3oBaTebHON OPraHU3aIHY: GopmupoBanme obmIei KYJIBTYPBI INYHOCTH O00YyYaroIuxcs
Ha OCHOBE yCBOCHHS OOs3aTeNFHOr0 MHHEMYMa COZIEPIKaHHsT  06IIe00pa30BATENbHEIX
IIPOTPaMM, MX alaNTalis K XKH3HHU B OOIIECTBE, CO3MAHIE OCHOBEL AJLL OCO3HAHHOT'O BEIOOpa
¥ IOCTICIYIOIIETO OCBOCHHS PO(ECCHOHANBHEIX 06Pa30BATEIBHBIX IIpOrpamMM, BOCIIMUTAHUE
TPXKNAHCTBCHHOCTH, TPYHOMOOUS, YBaXKSHNS K TIpaBaM W CBOGOIaM YeI0BeKa, JIOOBU K
OKpYy>Xarolel mpupoje, Poaune, cembe, (bopmMupOBaHuE 350pPOBOTO 00paza )KHU3HH.

1.5. bubnuroTeka pykoBoncTByeTCs B cBOeii ACSATENBLHOCTH (elepanbHbIMU 3aKOHAMH,
yKasaMu ¥ pacnopspkeHusMu [lpesunerta Poccuiickoit DeJiepaliuy, MOCTAHOBICHUIMH U
pacnopspxeHusMu 1IpaButensersa Poccuiickoii Qeniepalluil ¥ HUCIOIHUTEILHBIX OpraHoB
cy6bexToB Poccuiickoit Denepaliny, pelmeHusIMH COOTBETCTBYIOLIETO OpraHa YIpPaBICHHS
00pa3oBaHWeM, yCTABOM 00pa3oBaTeNbHON OpPraHM3allMH, MOTOXEHHEM O oubnmoTexke,
YIBEPXKICHHOM UPEKTOPOM 006pa3oBaTeIbHOM Opranu3aruy.

1.6.  JleatensHocTs 6uGIHOTEKH OCHOBLIBACTCA Ha IPHHIMIAX JEeMOKPATHH,
Ir'yMaHHU3Ma, o01enocTynHOCTH, IIPUOPUTETA obIeyeroBedeckux LIEHHOCTEH,
TPOXaHCTBEHHOCTH, CBOOOIHOTO PA3BUTHS JIMYHOCTH.

1.7. TIopsmoK HOJB30BaHHS HCTOUHHKAMY HH(POPMAIIUH, [lepeYeHb OCHOBHEIX YCIYT |
YCJIOBHUA HX TIPENOCTABICHUS ONpeersitoTes [1onoxenneM o GubIMoTeKe obpazoBarensHOH
opraHusanun u lIpaBuiamMu HONb30BaHUA GHGIHOTEKOT, YTBEPXKIEHHBIMU PYKOBOAUTEIEM
ofpasoBaTensHOM OpraHu3aIm,




1.8. OOpasoBarenshas oprammsamms mecer OTBETCTBEHHOCTh 3a IOCTYIIHOCTH W
KauecTBO OUOIHOTEIHO-UHBOPMAITHOHHOTO OOCITyKHBaHUs GHOIHOTEKH.

1.9.  Opranumszamnus OOCIy’KHBAHMS  YYaCTHHKOB obpaszoBaTensHOro  mpomecca
IIPOM3BOAUTCS B  COOTBETCTBHH  C IIDaBUTTAMH ~ TEXHUKH  0e30MacHOCTH W
HPOTHBOIIOXAaPHBIMH, CAHUTAPHO-THTHEHUYECKIMHI TpeOOBaHMAMYL.

1.10. B 6ubmuorexe 3ampemaercs M3JIaHUE W PaClpOCTpaHEHHEe [IeYaTHEIX, ayIuo-,
dyNMOBU3YallbHBIX M WHBIX MaTepHaloB, CONEPXKAIUX XOTA OBl OAWH U3 MPU3HAKOB,
[IPETyCMOTPEHHBIX YacThIO [IEPBOI cTaThy 1 DenepanbHOro 3akoHa ot 25 mroms 2002 T No
114-®3 «O nporuBoseiicTru SKCTPEMUCTCKOM eI TEILHOCTH.

1.11. Cornacro Tpe6opammsim ®3-436 or 29.12.2010r. (¢ wmcmpaBneHHAME Ha
29.06.20151.) «O 3ammre mereii or MH()OPMALWH, TPHIUHSIONEH Bpell WX 3IO0pPOBBIO H
pasBuUTHIO» TN. 2, cratem 6-10, k YCIyraMm TIOIb30BaTellell MpPeNoCTaBIISIOTCS (hoHEI
HayYHO-II€JarOru9eCKoM, METOIHYECKOH, y4eOHOH, OTpacieBoii, CIIPaBOYHOM,
XYNOXCCTBEHHOH, a TakKe MepUONMIECKUe HM3MAHHS Ha TPaIULIHOHHBIX M 3JIEKTPOHHBIX
HOCHTEIIAX WH(pOPMALMHK, KaXIBli IOKYMEHT KOTOpPOro HMeeT 3HaK HH(GOPMAIHOHHOM
OpONyKUuH (rpadudeckoe u (mnm) TekcToBOE o0o3HaueHue), COOTBETCTBYIOIIUAN
BO3PACTHBIM KaTE€rOpUsSM II0JIb30BATeENCH.

2. OcHoBHBIE 3a124H

2.1. OcHOBHEBIMY 3a1a9aMu 6HOITHOTEKH SABILSIFOTCS

a) obecredenre yyacTHMKAM o0pasoBaTebHOTO mporecca - oOyuJarorumcs,
MICNArOrHYECKUM  pabOTHHKAM,  POIUTENSM (MHBIM  3aKOHHBIM IPEICTaBUTEIISIM)
obyvaromuxcs (manee - IIOJIB30BATENSIM) - HOCTyNa K VHOOPMAINH, 3HAHUAM, HiesM,
KYJBETYPHBIM LEHHOCTAM IIOCPENCTBOM HCIIONH30BAHMS OHOIHOTeYHO-UH(DOPMAIMOHHEIX
PecypcoB 00pa3oBaTensHON OpraHu3ayy Ha PA3TIMYHBIX HOCUTEISIX: OyMa)kHOM (KHIDKHBIMN
dbomnm, doun mepuonmyeckux M3MaHWH); MarHuTHOM (boHX aymmo- u BHUIIEOKACCeT);
nupposoM (CD-auckwm); KOMMYHUKaTUBHOM (KOMIIBIOTEPHEIE CETH) U UHBIX HOCHTEIISX;

0) BocmWTaHWe KyIBTYpHOrO W T'PaXTAHCKOTO  CaMOCO3HAHHUS, IIOMOINL B
CoLMaIM3anuy 00yJaroIIerocs, pa3BUTHH ero TBOPYECKOIO IIOTEHIIAAIA;

B) OpMHpPOBaHHE HABLIKOB HE3aBHCHMOTO OMOIMOTEYHOTO MOTB30BATENIS: o0ydeHue
TIONCKY, OTOOPY ¥ KPUTHYECKOM OIleHKe UHbOpMAaIHY;

I') COBEPIICHCTBOBAHME IPENOCTABIIIEMBIX OMOIMOTEKOM yCIyT Ha OCHOBe BHEIPESHHSI
HOBBIX ~ HH(OPMAalMOHHBIX  TEXHONOTHH K KOMIIBIOTepHU3AUK  OUOIHOTEYHO-
MH(OPMAI[HOHHEIX TPOIECCOB, $hopmupoBanuEe KoMBOPTHOH 6H6IHOTETHORN CpeFbl.

2.2. bubnnoTeka BEIMTONIHIET crenyromue QyHKII:

2.2.1. Dopmupyer doup OUOIHOTEIHO-MHPOPMALIHOHHBIX pecypcoB
00pa3oBaTeNbHON OpraHu3aIIm:

- KOMILICKTYeT yHHMBepCalibHBIH DOHI ydeOHBIMY, XYI0XECTBEHHBIMH, HayYHBIMHU,
CIPAaBOYHBIMH,  MENarOTHYECKUMHA U Hay9qHO-TIOIYJIIPHBIMH ~ JOKyMEHTAMH  Ha
TPaIUIIHOHHBIX ¥ HETPAAUIIMOHHBIX HOCUTEIISIX uHbOpPMAaLNH;

- TIOIOJHACT GOHI HHPOPMATHOHHBIME pecypcamu cetu MHTepHeT; OCyIIecTBIsieT
[IPUEM, IIOCTAHOBKY H4 WHBEHTAPHBIH y4€T, 00paboTKy, CHCTeMAaTH3ALHIO, OpPraHU3aIHI0 U
COXPaHHOCTE TOKYMEHTOB,;

- OCYILECTBIIIET IIJIAHOBBIE NPOBEPKH (GOHAA yIeOHOM JTUTEPATYPHI B COOTBETCTBUHA C
DenepanbHbIM IepedHeM yueGHO JHTEPaTypbl, OCYIIECTBIAET PeAaKTHPOBAHHE JaHHBIX 10
boHIy yuebHO JTATEPATYPHI IIIKOJIBI



2.2.2. Cospaer HH(OPMAIOHHYO MPOIYKIIHIO:

- OpraHu3yer M BeJeT CIIPaBOYHO-OuOIMOrpadudeckmit anmapar:  KaTaJlord
(andaBuTHELA, CHUCTEMAaTHIECKUi), KapTOTEKa KOMILIEKTOBAHMS y4eOHOH muTeparypsr; -
Pa3pabaTeIBaeT peKOMeHaTeMbHEIE CIIHCKH YTEHH:, 0030PEI HOBBIX IIOCTYILICHHH i T.11.

2.2.3.  Ocymectriser nuddepentmpoBannoe 6ubmoTeYHO-uHGOpMaHOHHOE
OOCITy>KMBaHHUE YUAIIUXCS:

- TPENOCTaBIAEeT JOCTYII K 6ubIMOTeYHO-UHDOPMALHOHHBIM pecypcam Ha
Pa3IUYHEIX HOCUTEISX;

- OpraHusyeT o0y4eHHe HaBBIKAM HE33aBHCHMOIO 6HONMOTEYHOTO TIOMB30BaTENS W
noTpebutens HHpOpMarmy, COLNCHCTBYET HHTErPalHy KOMILIEKCA 3HaHHUW, YMEHHH u
HAaBBIKOB pabOTEI ¢ KHUTOH U UH(OpManueii;

- OKa3bIBaeT HMH()OPMALMOHHYIO HONZCPXKY B DEIICHWM 3a[a4, BO3HHUKAIONIAX B
nporecce y4e6HOH, caMoo6pa3oBaTenbHOI u AOCYTOBOH IEATENEHOCTH YYaIIHXCS,

- OPTAHHM3YCT MacCCOBBIC MEPONPHUATHS, OPHEHTHPOBAHHEIC Ha passuTHe o0Ied u
HUTATENIbCKOM KyIIbTYPEI THYHOCTH;

- COICHCTBYET TeArOTHYecKUM DPAaGOTHHKAM B OpraHu3anuy 00pazoBaTEIHHOIO
mporecca.

2.2.4.  OcymecTBiser nuddepeHImpoBaHHOE 6ubnuoTeuro-uHGOpMALHOHHOE
00CITyKHBaHHUe MIearOrHYeCKIX PabOTHHKOB:

- BBUIBIIIET HH(OPMAIIMOHHBIE TOTPEGHOCTH 1 YIOBIIETBOPSIET 3aIIPOCEHI, CBSI3AHHEIE C
o0y4eHreM, BOCIIHTaHUEM YHaIIHXCS;

" OCYIICCTBIICT TeKyllee HHOOPMUPOBAHUE I1€QATOIHUECKUX paboTHUKOB (gHM
HH(OPMaITHH, 0630pBI HOBBIX HOCTYIUICHHUH).

2.2.5.  OcymecTBiser nudGepeHIrpoBaHHOE 6ubnmoTedHO-UHOPMAIIHOHHOE
o0CIIy XUBaHIe ponuTeNei (3aKOHHBIX IIPEJICTABUTENEH) yUaIuxXcs:

- YIOBIIETBOPSIET 3aIIPOCHI I10Ib30BATENCH 1 MH(QOPMHUPYET O HOBBIX TOCTYIUICHHSX B
bubnuoreky;

- KOHCYJIBTHPYET I10 BOIIPOCAM OPIraHU3AINN CEeMEHHOro YTEHUS;

- KOHCYJILTUPYET 110 BONPOCAM yueGHBIX U3/aHUH MIIs yHaImXCs..

3. OcHoBHbIE hyHKIUH

3.1. JIs peanusanuy oCHOBHEIX 3a1a4 OubInoTeKA:

a) dopmupyer ¢onx OUOIHOTEeYHO-HHBOPMAIIHOHHEIX PecypcoB 00pazoBaTensHOH
OpraHU3alliu:

- KOMILTIEKTYET yHHBEPCANbHBIN (DOHI yIeGHBIMH, XyNOKECTBEHHBIMH, HAYYHBIMH,
COPaBOYHBIMHU,  NENarOTHMYECKHMH W HayqHO-TIONYJIIPDHBIMH ~ HOKYMEHTAMH  Ha
TPaIMIIHOHHBIX ¥ HETPAAUIIHOHHBIX HOCHUTEISIX UHGbOpMAIHH;

- TOIONHSACT (GOHI HHOOPMAHOHHBIMU pecypcamu cetu HMHTepHet, 6azamu u
OaHKaM¥ JaHHEIX JIPyTHX YUIPEXICHUN W OpraHU3alI[Hil;

- aKKyMyIHpyeT (GOHJ NOKYMEHTOB, CO3[aBAEMEIX B 00pa3oBaTeNIbHON OpraHu3ay
(my6nmkarmit u pabot memaroros 00pazoBaTeNBHON OpraHu3aLyy, Ty4IIAX HAYYHBIX paboT
¥ pedepartos obydarommxces u ap.);

- OCYLICCTBIIACT pasMeIeHNe, OPTaHU3aI|I0 H COXPAHHOCTh JIOKYMEHTOB;

0) cozmaer HH(bOPMAITMOHHYIO MPOIYKIIHIO:

- OCYIIECTBIACT aHATUTHKO-CHHTETHIECKYIO epepaboTKy UHbOpMaIuy;

- OPTaHU3YeT 1 BENIET CIpaBOYHO-OuGInOrpadbudeckuit anmapar;



- pazpabaTkIBaeT pekoMeH qaTe b HEe bubnuorpaduueckre moco6us (crmckH, 0630p5L,
yKa3aTeld U T.IL.);

- obecreunBaeT HH(pOPMHUpPOBaHKE TTONB30BaTeEH 06 MH(DOPMAITHOHHOMN POy KIIHH;

B) OCYIIECTBIISIET naddepermEpoBanHoe 6ubIHOTeYHO-UHBOPMATTHOHHOE
obciyKuBaHue 00 yYarOImmxCs:

- IIPEAOCTABILET HHQOPMAIMOHHEIE PECyPCHl Ha Pa3THYHBIX HOCUTEISIX HA OCHOBE
M3YHCHUS MX HHTEPECOB U HH()OPMATHOHHBIX OTpeOHOCTEN;

- COSAACT  yClOBHA I pealu3allfid  CAMOCTOATENbHOCTH B 00ydUeHuH,
[IO3HABATCIIPHOU, TBOPYECKOH NESITENbHOCTH C OIIOPOH HA KOMMYHHUKAIIHIO; CIIOCOOCTBYET
Pa3BUTHIO  HABBIKOB  caMoobydeHwus (yaactme B ceTeBBIX OIIUMITHALAX,
TCJICKOMMYHHKAITMOHHBIX TIPOEKTAX B CUCTEME AUCTAHI[IOHHOTO 00yYeHH s );

- Opranusyer oOy4YeHHe HaBHIKAM HE3aBHCHMOIO 6ubnuoreyHoro moms3oBaTens u
IoTpebuTens uHGOpMAaLuy, CORCHCTBYET HHTErpalliél KOMILIEKca 3HAHUW, YMeHUU wu
HaBBIKOB pabOTEI ¢ KHATOM 1 uHdOpManueit;

- OKa3bIBaeT HH()OPMALUOHHYIO HONICPXKKY B peIIEeHHWH 3afad, BO3HHKAIOIHX B
Iporiecce ux yuyeOHoH, caM000pa3oBaTeTbHON U JOCYTOBO# NeATeIBHOCTH;

- OPTAHHSYeT MacCOBBIE MEpONPHATHS, OPHEHTUPOBAHHBIC HA pasBUTHE OOIIEH, U
HHUTaTENbCKOR KyJIbTYPhI IMIHOCTH, COZCHCTBYET Pa3BUTHIO KPUTHIECKOTO MBIIITICHHS;

-~ PYKOBOZHUT BOCIIUTATENbHOU paboTo ¢ KHUTOMH B TPyNIax MpOAIEHHOTO THS,

r) OCYILECTBIIIET nuddepeHnupoBanHoe OnbmoTeuHo-uHGOpMaLHOHHOE
O0CITy)KHBaHHUE MTEIaroTHISCKIX PaboOTHHKOB:

- BBIIBIIACT HH(OPMAIHOHHbIE TOTPEGHOCTH I YROBJIETBOPSIET 3aIIPOCEL, CBI3aHHEIE C
00ydeHHeM, BOCIIUTAHHEM 1 3[I0POBBEM JIETEH;

- BRIIBIIET MH(OPMAIOHHBIE TOTPEGHOCTH I YAOBIIETBOPSIET 3aIlPOCEI B 00JIACTH
TEAATOTMeCKIX MHHOBALMH 1 HOBBIX TeXHOJIOTHI;

- COICHCTBYeT INpodheccHOHaTbEHOMN KOMIICTCHIIMY, IOBBILIEHUIO KBATH(pUKALIHY,
IPOBEICHHUIO aTTECTAIlHH,

- OCYILECTBIACT TeKyllee HHGbOPMHpOBaHHE (NHE MHGOPMAIUK, 0630PH HOBBIX
IOCTyINIeHHH ¥ myGnukarmii), MH(OPMHUPOBAHUE  PYKOBOJCTBA 00pa3oBaTenbHOH
OPTaHU3AIMK 10 BOIPOCAM YIIPaBIIEHHS 06pa30BaTeIbHEIM IIPOIIECCOM;

- CIOCOOCTBYeT MpOBENCHHIO 3aHSTHH IIo $hopmupoBaruio MHGOPMAIHOHHOK
KYIBTYpBL;, ABIAETCS 6a30 A IpoBemeHHs [IPAaKTHYECKUX 3aHATHH 10 pabore ¢
HH()OPMAITHOHHBIMHI PECypCaMu;

) OCYIIIECTBIISIET nupdepeHIrpoBanHOE 6ubmoTedHO-HHGOPMAITHOHHOE
oOCIIyKHBaHUe ponuTeNneit (MHBIX 3aKOHHBIX MIPEICTaBUTENIEH ) 00yUaronmXes:

- YHOBJIETBOPSIET 3alIpOCHI IIOJIB30BATENCH U HH(QOPMHUPYET 0 HOBBIX TIOCTYILICHHAX B
Oubnuoreky;

- KOHCYILTHPYET IO BONPOCAM OPIaHU3AIMH CEeMENHOro YTCHUSA, 3HAKOMUT C
HHpOPManHel 10 BOCIUTAHUIO IeTel;

- KOHCYJILTHPYET 110 BOIIPOCAaM Y4eOHBIX H3MaHu IS o0ydarormmxcs.

4. Opranuzanus gesiTreILHOCTH OubmoTexu

4.1. Hanmuune ykoMILIEKTOBaHHOI OuONHOTEKH B 06pazoBaTenbHOM OpraHu3aIuN
o0s13aTenpHo.

4.2. Crpyxtypa O6uOTHOTEKH, TTOMEMO TPalUIUOHHBIX OTAENOB (abGOHEMeEHT,
YUTATbHBIA  3all), MOXET  BKIFOYATH OTHENBl  y4eOHMKOB,  MH(MOPMAIMOHHO-



bubnunorpaduaeckoii paboTeL.

4.3. bubnuoredno-uH(GOpMaHOHHOE OOCITy)XMBaHHE OCYIIECTBIAETCS HA OCHOBE
6ubmoTeTHO-HHPOPMAHOHHBIX PECYPCOB B COOTBETCTBUHM C YYEOHBIM M BOCIIUTATEbHEIM
IITaHaMH  00pa3zoBaTeIHHOM OPraHM3alvy, IPOrpaMMaMH, IPOEKTAMH U ILIAHOM paboTs!
Onbmuorexy.

4.4, CroHcopckas TIOMOIIb, ITOIy4eHHass OMOIHOTEKOM B BHe LENIEBBIX CPENCTB Ha
KOMIUICKTOBaHHe ()OHOA M 3aKyIKy 06Opy/l0BaHHs, He BiedeT 3a coBoii CHIDKEHUS
HOPMaTUBOB M  (WIH) abCOFOTHBIX PasMepoB  QUHAHCHPOBaHWS U3  GromKeTa
obpazoBarenbHOM  oprammsammL. JlenexHble cpencrBa  3a CHaHHYI0 OHOIMOTEKOMH
MaKyJIaTypy pacXolylOTCsS Ha yIIydIleHHe MaTCpHanbHO-TEXHUIECKOH 6a3bl OGHOTHOTEKH,
TIOZITHCKY IMPO(DECCHORANBHBIX H3/aHHH, KOMITITCKTOBAHKE GoHma MoKyMeHTOB.

4.5. B nemsix obecredenus MOZCPHU3ANUY OUOIUOTEKH B YCIOBHAX HH(OPMATH3ALUH
o0pasoBaHus W B Tpenefax CPEACTB, BBINCIACMBIX yYPENUTEIIMH, 06pA30BATENbHAS
Opranuzanus obecreyrnBaeT bubnuoreky:

-  TApaHTHPOBAHHBEIM  (DMHAHCHPOBAHWEM  KOMIUICKTOBAHIS OubmroTeyHO-
HH(OPMAITHOHHBIX PECYPCOB; _

- HCOOXOOMMBIMH  CIIY'KeOHBIMH U [IPOM3BOACTBEHHEIMH  IIOMEIICHUSMH B
COOTBETCTBUU CO CTPYKTYPOH OHOIHOTEKM B HOPMATHBAMI 110 TEXHUKE Oe3omacHoOCTH;

- PCMOHTOM H CEPBHUCHBIM OOCITYKUBAHUEM TEXHUKH U 06opynoBaHust GHOITHOTEKH;

- OUOIHOTE HOM TeXHUKOM 1 KaHIEISIPCKUMU TPUHAIEKHOCTSIMU.

4.7. ObpazoBartelbHast OpraHU3aIHs COSNACT yCIIOBUSA /I COXPAHHOCTH alapaTypsL,
000pyTOBaHKA U UMYIIECTBA GUGITHOTEKH.

4.8. OTBETCTBEHHOCTH 33 CHCTEMATHIHOCTD M Ka9€CTBO KOMIIJIEKTOBAHUS OCHOBHOI'O
doHMa GHOINOTEKH, KOMIIEKTOBAHME y4eOHOro (hOHIA B COOTBETCTBHH C benepamsHEIMU
[CPeIHSIMY  y4eOHHKOB M  y4eGHO-METOIHICCKIX U3JIaHWH, CO3MaHWEe He0OXOMUMBIX
YCIOBUH JUIS  IEATENBHOCTH OGUOMHOTEKH Hecer PYKOBOIUTENL 00pazoBaTeNbHO
OPTaHU3AINN B COOTBETCTBHHY C Y CTABOM 06pa30BaTEeIbHOM OpraHHU3aIHy.

4.9. PexxuM paGoTsl GHOIHOTEKH OnpelenseTcss OMOIMOTEKapeM B COOTBETCTBHU C
IIPaBHIIaMK BHYTPEHHETO pacIopsiika o6pa3oBaTelbHOMN opraHuzanuu. IIpu ompenenenuu
pexuMa paboTel OUOGIHOTEKH IIPEyCMaTPUBAETCS BELICIICHHE:

- IByX 4acOB pab04Yero BPEMEHH eXEeIHEBHO HA BBIIOMHEHIE BHYTpUOUOIHOTEUHO
paboTEr;

- OZIHOTO pasa B MECHII - CAHUTAPHOTO J{HS, B KOTOPBIH 00CITy)KHBaHHUe TONB30BaTENEH
HE ITPOU3BOLUTCS,

- HE MEHEEe OHOIO pa3a B MECSI] - METOJHYECKOTO [[HS.

4.10. B memsix o6ecrmeuenus PallHOHAIBHOTO HCIIONIB30BAaHUS HH(DOPMAIHOHHEIX
PeCypcoB B paboTe ¢ NETBMM M IOHOLIECTBOM GHOIMOTEKA 00pa3oBaTeNbHOM OpraHM3aHH
B3aUMOJICHCTBYeT ¢ OHOIHOTEKaMH Ipyrux 00111e00pa30BaTENBHBIX YUIpeIK IeHHiT ropoma,
Munucrepcrsa KyapTypsr Poccuiickoii Denepanuu (TOPOACKHMH bubnuoTexamn).

5. Yopasnenne

5.1.  VYmpaBnemme  6ubmHoTeKOH OCYHIECTBIISICTCI B COOTBETCTBHH ¢
3aKoHozmatenscTBOM Poccuifckoit ®epeparm, cyOBexToB Poccuiickoit Qenepanyn 1

YcTaBoM KoL
5.2. O6miee pyKOBOACTBO NeATEIbHOCTEIO OMOIHOTEKH OCYIECTBISIET JUPEKTOP

IIIKOJIEI.



5.3. PykoBozctBo 6ubmmoTexoit OCYMIECTBIISICT 3aBeNyIOmME GubImoTeKoit, KOTOPBIH
HECCT OTBETCTBEHHOCTH B TNpeJeNax CBOeH KOMIETEHIUH 3a OPTaHM3alUIO U Pe3YIIbTaThl
ACATCNBHOCTH OHUONMOTEKM B COOTBETCTBHE (yHKIIMOHaTEHEIMHE 003aHHOCTAMH,
[IPEAYCMOTPEHHBIMY ~ KBaTH(UKATHOHHEIMHI TPeOOBaHMSIMH, TPYIOBHIM TOTOBOPOM U
YcraBoMm 06pazoBarebHoOi OpraHU3aINN.

5.4. 3aemyrommit Gu6aHOTEKOM Ha3HAa9aeTCs pPYKOBOIAMTENEM 0Opa30BaTENbHOLN
OpraHU3aIiH.

5.5. Meroguueckoe COTIPOBOXACHUE JEATCIBHOCTH OUOIHOTEKH 0becednBaet
CICUHMATUCT (METOIUCT) 110 y4eOGHBIM DOHIAM W INKONBHBEIM GHOIHOTEKAM opraHa
YUPaBIECHUS 00pa3OBAHUEM, VUPEKIEHHS CHCTEMEL NIEPENIOATOTOBKA U ITOBBIIICHUS
KBaTH(HKAIAH, PErHOHATEHOTO MH(QOPMAITHOHHOTO [IEHTPA.

5.6. 3aBenyrommii 6uGIHOTEKOMH paspabaTeiBaeT ¥ mpencTaBiser PYKOBOJIATEIIIO
o0pasoBaTenbHOM Opranmsanms na YTBEPXKICHHE CIIEYIOIIHE JOKYMEHTHL:

a) IIONOKEeH’e 0 GUbITHOTeKe, IIpaBuITa MOJIB30BaHUS ONOIMOTEKOIL;

6) MIIaHOBO-0TYeTHYO JOKyMEHTaIHIO.

5.7. Ha pabory B OMONHOTEKY NpHHUMArOTCS JIUIa, HMMEIONIHE HeoOXOMUMYIo
IPO(ECCUOHATEHYIO IIOZITOTOBKY, COOTBETCTBYIOIIYIO TpeGOBAHMAM KBaJIH(DUKAITHOHHOI!
XaPAKTCPUCTHKH TI0 JOKHOCTH M IOJIYYeHHOI CIICHIMATIEHOCTH, OATBEPKICHHYIO
AOKYMCHTaMH 06 06pa3oBaHuy U (¥n) KBalIU(UKaI[UH.

5.8.  Tpynmosble oTHOIIEHHS pabOTHHKOB  GuOIHOTEKH U 00pa3oBaTenbHOMN
OPTaHU3AlMH PETYIUPYIOTCS TPYIOBBIM AOTOBOPOM, YyCJIOBHS KOTOPOIO HE OJKHEL
IIPOTHBOPEYNTE 3aKOHOAATENBCTBY Poccuitckoi Denepanuw o Tpye.

6. IlpaBa u 06s13aHHOCTH GHOIHOTEKH

6.1. PaGOTHHKH GUOIHOTEKH HMEIOT IIPaBo:

a) CaMOCTOSTENIBHO BEIOMpaTh DOpMBL, cpexcTBa  m METOABl OUOIHOTEUHO-
MH(pOPMAIIMOHHOTO 0GCITyKHBAHMS 00pa3oBaTeLHOT0 M BOCITHTATEIBHOIO IIPOLIECCOB B
COOTBETCTBUM C LEIIMK U 3aJa4aMHy, yKa3aHHBIMK B Y CTage 00pa3oBaTeNbHOM Opranu3amy
4 TIOJIOKEHUH 0 OUOIHOTeKe 06pa3oBaTeabHOM OpraHu3aIliy;

6) MPOBOIHTE B YCTAHOBJIECHHOM HOpsIIKe (DaKyJIbTATHBHEIC 3aHSTHS OUOIHOTEYHO-
OubmrorpaduuecKix 3HAHMI 1 MH()OPMAIIOHHON KYIIETYPEL;

B) OTIPE/IETSTh UCTOYHHKH KOMILICKTOBAHYS HH(DOPMAITHOHHBIX PECYPCOB;

I') H3BIMATh W PEaTH30BEIBATD JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBHUHY C HMHCTPYKITHEH
10 y4eTy OubmuoreqHoro (Gouza;

1) BHOCHUTH IPEIUIOKEHHUS PYKOBOZUTEIO 00pa30BaTEeNbHOM OpraHM3amuy o
COBEPIICHCTBOBAHUIO OILIATHl TPYAA, B TOM YHCIe Haf0aBOK, JOIUIAT W MPEeMUPOBAHUS
PabOTHHKOB GUONIHOTEKH 32 AOIOMHHTENBHYIO PaboTy, He BXOMSIIYI0 B KPYI OCHOBHBIX
00sI3aHHOCTEN PaGOTHUKOB 6UOIHOTEK.

€) Y4acTBOBATH B YIpPABICHHUH o0pa3oBaTenbHON opranuzamuell B IIOPSITIKE,
OIpenieNnsseMoM Y cTaBoM 06pa3oBaTenbHOi OpraHH3aIuy;

K) IMETb €)KeroHBIi OTIYCK 28 KaJleHIapHbIX JHEl;

3) OBITH IIPEICTABICHHBIMY K PasiIuIHEIM (OpMaM MOOIIPEHHs, HATPALaM U 3HAKAM
OTINIHNA, IPEAYCMOTPEHHBIM JUIs paGOTHHKOB 06pa30BaHus 1 KYyJIbTYpHI,

M) y9acTBOBATh B COOTBETCTBHH C 3aKoHomaTeNbcTBOM Poccuiickoit depepari B
paboTe GUOIHOTEUHBIX aCCOIMAITAI MIIU COIO30B.



6.2. PaboTHIKH 6UOTHOTEK 06S3aHE:

a) OOeCHedYnTs MOTB30BATENAM BO3MONKHOCTE paboTel ¢ HHOOPMATHOHHBIMK
pecypcamu 6ubnnorexy;

0) HHGOPMHIPOBATE IOB30BaTENEH O BHJIAX NMPEIOCTABIACMBIX OUOIHOTEKOMH yCIIyT;

B) 0GECTIEYHTD HAYYHYIO OpPraHU3aIIHIo (OH/IOB ¥ KaTanoros;

) GopMupoBaTh (OHIEI B COOTBETCTBHH G YTBEPXAECHHBIMU  (heepabHBIMU
ICPeIHAMH  y4eOHBIX H3JJaHHM, 06pa3oBaTeNbHBIMA [IporpaMmMamMu  00pa3oBaTeIBHOM
OPTaHU3ANKH, HHTEPECAMH, IOTPEGHOCTAMH | 3aIPOCAMHE BCEX KaTerOpUH ITOJIb30BaTENEH;

1) COBEPILIEHCTBOBATH HHCbopMauHOHHo-6H6nH0rpaQ)quCKoe u Oubinoreynoe
o0CITyKUBaHMe MONMB30BaTENel;

€) O00ecreunBaTh COXPAaHHOCTD HCIIONB30BAHS HocuTellel uHpOpManuu, wux
CHCTCMATH3AILIUIO, PAa3MEIICHHE U XPaHEHHE;

K) 06ecTieurnBaTh PeXXIM PaBoTH B COOTBETCTRHM C HNOTPEOHOCTAMM TIOIb30BaTeNel u
paboToii 06pazoBaTeTbHO OpraHH3aITuH;

3) OTYHUTEIBATECA B YCTAHOBICHHOM HIOpANIKE Mepes PyKOBOJUTENEM 06pa3oBaTeIbHO
OpraHMU3aI|H;

1) ITOBBIIIATE KBaIU(PUKAIHTO.

7. IlpaBa v 065132aHHOCTH TOJIb30BATE. e OHOJIHOTEKH

7.1. Tlonp30BaTeny GUOIHOTEKH HMEIOT IIpaBo:

a) TOJNy4aTh IOJHYIO HHQOPMAIIIO O COCTaBe OHOIHOTEYHOIO bonma,
HH(OPMAaIIOHHEIX pecypcax u TIPE0CTaBIAeMbIX OUOIMOTEKOM yeIyrax;

0) mop30BaTHCS CIPaBOYHO-OHOMMOrpadudecKkuM ammaparom oubnmorexu;

B) MOJy4aTb KOHCYIIPTAIIMOHHYIO TIOMOLIb B TOHCKE M BHIOOPE HCTOYHHKOB
HHGOpMaNnY;

I) TOTyYaTh BO BpeMEeHHOE MONb30BAHHE Ha abOHEMEHTe W B YHTANBHOM 3aje
TICHATHRIC M3NAHNS, Ay THOBU3YATbHEIE TOKYMEHTHI ¥ IPYIHe HCTOTHUKH uHbOpMaIny;

1) IPOJITIEBATE CPOK ITOJIb30BAHS JOKYMEHTaMH;

€) MOIy4YaTh TEMAaTHYECKHe, (axrorpadudeckue, yrounsronme u bubnmorpapuueckue
CIIPaBKH Ha OCHOBE (hOHIa GHOIHOTEKH;

XK) TIOJIy4aTh KOHCYJIPTAMOHHYIO TIOMOIIb B paboTe ¢ wuHbOpMmanmeidl Ha
HCTPAIMIIIOHHBIX HOCUTEIAX [IPU TI0JE30BAHUH SI€KTPOHHEIM M MHBIM obopynoBanuem;

3) Y9aCTBOBATb B MEPOTIPHSITHSIX, IIPOBOJTUMEBIX OHOIHOTEKOH;

1) ofpamarbes IS paspelneHus KOH(IMKTHOH CHTyaluu K pyKOBOJHTEIEO
00pa3oBaTensHON OpraHu3aImy.

7.2. Tonp3oBateny GUBGIHOTEKH 0OSI3aHEI:

a) COOIFO ATk MpaBMIIa MOIb30BAHMS OubIHOTEKOH;

0) OGepexHO OTHOCHTBCH K IIPOU3BEACHMUAM II€9YaTH (HEe BLIPLIBATH, HE 3aru6aTh
CTpaHull, He IeNaTh B KHUrax MOAYEPKIBAHNUMN, TOMETOK), HHBIM JIOKYMEHTaM Ha pa3InyHbIX
HOCHTENIAX, 000pyI0BaHHIO, HHBEHTAPIO;

B) IOJJIEP)KHBATE TMOPANOK PACCTAHOBKH AOKYMEHTOB B OTKDBITOM JOCTYIIE
OuGIMOTeKH, PACIIONOKEHHS KapTOYeK B KATATIOraX 1 KapTOTeKax;

T) HONB30BATHLCS IEHHBIMH U CIIPaBOYHBIMU JOKYMEHTAMH TOJIBKO B ITOMEIEHUH
OubIHOTEKH;

1) PaCIHCHIBATECS B YHTATEIHCKOM dopmyape 3a Kaxmblif MONyYeHHBIH IOKYMEHT
(McKTIOYeHue: o6yuaromrecs 1 KJIaCCOB);



€) BO3BPAIIATh JOKYMEHTEI B OMOIHOTeKy B yCTaHOBIEHHEIE CPOKH;

K) 32 yTpaTy HeCOBEpILEHHOIETHUME HUTATCISIMA WA TIOPYM UMHU TIPOU3BEIEHMH
nedatd U3 OubnmmotedHoro  ¢omma  wmm IPHIMHCHAE  HEUCIOJIHMMOTO  Bpeja
OTBETCTBEHHOCTD HECYT — pomuTenH  (yCHIHOBHUTENM) WM IIOPYYHUTEITH.
HecoBepruennomnernue B BospacTe oT 14 no 181eT camocTosTenbEHO HECYT OTBETCTBEHHOCTD
38 IPUIHHEHHEIH BPe/ Ha 0OIMX OCHOBAHUAX. 3aMEHSIOT AOKYMEHTEI OMOIHOTEKH B CITydae
UX YTPaThl WIHM ITIOPYM WM PAaBHOIEHHBIMH GO KOMIICHCUPYIOT yiep6 B pasmepe,
YCTaHOBIICHHOM IPaBUIIAMH LI0JIb30BAHHUS GUOTHOTEKOMH,

3) IONHOCTBIO PACCUHTATHCS C OHOIMOTEKON TIO WCTeyeHUH CpoKa O0ydYeHHs WiH
paboTEl B 06pazoBarensHoi OpraHu3aIiy.

7.3. ITopsnok monb30BaHms OUOIHOTEKO:

a) 3ammcek o0yJarommxcs o0pazoBaTenbHON OpraHu3alMi B  OHOIHOTEKY
[IPOM3BONUTCS IO  CIIHCOYHOMY COCTaBy Kjacca B HHIWBHIAYAIbHOM IIOpSIIKE,
TICNArOrMIeCKNX ¥ MHBIX PabOTHUKOB 06pPa30BaTeNbHOMN OpraHHu3alliy, POgHUTeNel (MHBIX
SaKOHHBIX IIPEACTaBUTENIEH) 00yYaromIxCs - Mo [1acIIopTy;

0) mepeperucTpanus nons3oBaTeel OMOJIMOTEKH IPOU3BOUTCS €XEroJTHO;

B) JIOKYMEHTOM, [TOATBEPXKAAOIIUM TIPABO TOIE30BAHHS OubnuoTekoi, sBITETCS
HATATeNbCKUH hopmyJIsp;

B) YATATENbCKHIH dopmyIsip dukcupyer AaTy BBINAYH IIOJIb30BATENIO [OKYMEHTOB M3
(Gonma GubnroTexu u ux BO3BpAICHHUS B GHOIHOTEKY.

7.4. I10opsIOK MONB30BaHMS a60HEMEHTOM:

a) MOJTB30BATEIN HMEIOT TIPABO IIOJIyYUTh Ha JOM W3 MHOTOTOMHEIX H3IaHH He Gollee
ABYX OKYMEHTOB OJHOBPEMEHHO;

0) MaKCHMallbHBIE CPOKH MOJTB30BAHMUS MOKYMEHTaMH:

- Y4eOHUKY, yue6HBIe TI0COOHS - y4eOHBII To;

“IIPOU3BCJICHNSA, H3yYaeMble II0 IPOTrpaMMe Ha YPOKaX, BBITAIOTCA Ha BpeMs
HU3YYCHHUS,

- HayqHO-TIOIy IApHas, II03HaBATeIbHAs, XYI0KECTBEHHAS nateparypa -14 nHei;

- ICPUOJMYECKIE U3NaHUS - 7 THEH;

B) IOJIb30BATENM MOLYT IIPOMIUTE CPOK IIOTBb30BAHUS JIOKYMEHTAMHE, €CIIH HA HUX
OTCYTCTBYET CIPOC CO CTOPOHEI APYTUX ITOIB30BATEIEIL.

7.5. Tlopsmok onbe30BaHs YATAJIBHEIM 3aJI0M:

a) JOKYMEHTHI, IIpeHA3HAYCHHEIE AN pabOTBl B UMTANBHOM 3ajle, Ha IOM He
BBIJIAFOTCS;

0) sHUOHKIOmETHH, CIUPaBOIHNKY, PENIKHE, LCHHBIE W UMEIONIAECS B IMHCTBEHHOM
SKSEMILIAPE NOKYMEHTHI BBLIAIOTCS TONBKO AN paGOTHI B UATAIBHOM 3aie.

8. Yuer mocrynienust u BbI6bITHS AOKYMEHTOB OHGJIHOTEYHOr0 (hoHga

8.1. CBeneHmst 0 BKIIIOYAEMBIX B 6UGIIHOTCYHEL GoHn moxymeHnTax Guxcupyrores B
KHHT® HHBEHTAPHOTO y4yeTa GuOmroTeunoro hoxa.

8.2. CymMapuslii ywer IIOCTYIITIEHUS JOKYMEHTOB BEHETCS B KHUTE CyMMapHOT0
yuéra.

8.3. JIoKyMeHTEI, MONrOTOBIEHHbIE K IpueMy B OuGIHOTeYHBIH (BOHL U CBEPEHHEIE C
DenepanbHbM  CIIHCKOM OKCTPEMUCTCKUX ~ MAaTepHaloB, IOABEPraloTcs —IepPBAYHOM
obpaboTke u HUHBCHTapHOMY YYeTYy.

8.4. VIHBeHTapHbIN yd4eT HOKyMEeHTOR OCYIIECTBIAETCS IyTeM IIPUCBOCHUS KaXKIOMY
SK3EMIUIAPY NOKYMEHTa HHBEHTapHOTO HoMepa. MuBentapusIii HOMep 3akperuisercs 3a



AOKYMCHTOM Ha BCE BPEMS €0 HaXOXIEHHS B (borne GubmHOTEKH. MuBenTapHbie HOMepa
HCKIIIOYCHHBIX U3 (OHIA TOKYMEHTOB He TIPACBANBAIOTCS. BHOBD IPHHATBIM JIOKYMEHTAM.
YuebHas nurepatypa (kommdecTBoM Goree 10 sk3emIuIsipoB) yumtsBaeTcs ImapTuey 1mon
OZHMM HHBEHTapHBIM HOMEPOM.

8.5. MHBeHTapHEIE HOMEpa TIPOCTABIISIOTCA HENOCPENCTBEHHO Ha MOKyMEHTax M
OTPaXKAIOTCS B KHUI'® HHBCHTAPHOTO y9eTa JOKYyMEHTOB.

8.6. B kuuTY HHBeHTapHOTO YH€Ta BIUCBIBAIOTCS JIAHHBIE O KaXKAOM JOKYMEHTE: 1aTa
SaIlNCH B DETHCTpe, HMHBEHTAPHBIH HOMep, KpaTkoe Oubnuorpadudeckoe ommcanue
AIOKyMEHTa (aBTOD, 3arjaBue, TOM, HacTh, BBIMYCK, MECTO ¥ IO U3[aHuUs), [IeHa JIOKyMEHTa,
obas cymma (pu MHOTO3K3EMILIIPHOCTH).

8.7. IBoMBUAyanbHBIE yyeT TICPHONIMICCKUX U3NAHUN (OKypHAIIbl, Ta3eThl) BEIETCS B
PETHCTPallMOHHON KapTOTeKe MePHOINIECKIX U3JIaHWUH, IIpeTHAa3HaYeHHON s ydera
KaXXJIOTO HA3BaHUS.

8.8. JIoKyMeHTHI, BKIOYaeMble B Gorn 6Gubnmorexw, MapKUPYIOTCS. KHUXKHBIE
ABTOPCKHE 3HAKHU, KOl OMOIHOTEYHO - bubnuorpapugeckoit KJIaCCU(PHUKALUY.

8.9. Ha moxymenrax, smisrommmxcs IIDHTIOKEHHEM K OCHOBHOMY HOCHTEIIO U €ro
HEOTBEMIIEMOW YaCThIO, IPOCTABIISIOTCS Te HKe PEKBHU3UTEI, YTO U Ha OCHOBHOM JJOKYMEHTE.

8.10. Ha mNpHHATHIX IepBAYHBIX YHCTHBIX NOKYMEHTax IIPOM3BOJUTCS 3aIlHCh,
MIOATBEPKNAIOIIAs, YTO MOCTYIUBINHE JOKYMEHTEI [IPUHATEL B OMOIHOTeYHBIH DOHI Kak B
00BEKT 0COGO HMEHHOTrO IBHKHUMOrO UMYyIIIeCTBA MM KaK B OOBEKT HMHOTO IBHIYKHIMOTO
HUMYIIIeCTBA.

8.11. IlepBuunble yueTHBIE AOKYMEHTBI, TIOATBEpXKAArOIMe (GakT MOCTYIUICHHUS,
IE€PENAOTCS B OyXTaNTEPHUIO TS BKIIFOUCHMUS B y4er 6ubnuoredHoro horza.

8.12. JIOKYMEHTHI BBIOBIBAIOT W3 OuOnuoTevHOro (GoHma B CBMU © busnyeckoit
YTPaTO¥ WJIM YaCTHYHOU JHGO IONIHOMN YTPaTO# MOTPEOUTENBCKIX CBOMCTB. Bri6siBaromue
AOKYMEHTBI HCKIIOYAIOTCS. U3 GHOIHOTETHOTO (DOH/IA U CITHCHIBAIOTCS.

8.13. BHIOBITHE IOKYMEHTOB u3 6ubnuoTedHoro (ouna ohopMIIIeTCS aKTOM o
CIIMCaHWH MCKIIFOYEHHBIX 00BEKTOB GHUOIMOTETHOLO dborma o Gpopme 0504144 (mamee — axr
O CITUCAHUM), YTBEPKACHHON IPHUKa3oM Munduna Poccuu ot 30.03.2015 Ne 524,

8.14. K akry o croucanum HIPpHUJIaraeTCs CHHCOK Ha UCKIIOYEHHE OOBEKTOB
6ubnroredroro ¢onna (manee — crmcox), KOTOPBIA BKIIFOYAET CIEMYIOIIHE CBENSHUS:
MHBEHTAPHBIH HOMEp JOKYMEHTa, KpaTKoe bubnrorpaduaeckoe  omucanwe, LEHy
AOKyMEHTa, 3a(HKCHPOBAHHYIO B KHHUIe HHBEHTAPHOI'O y4eTa NOKYMEHTOB, KO3(hdHIHeHT
TICPEOLICHKH, LIEHY NOCIIe [IEPEOLIEHKH 1 OGIIYE0 CTOMMOCTS HCKITIOYaeMELX JIOKyMEHTOB.

8.15. K akty o crmcaruu mo IIPAIHHE YTPATBl W CIIUCKY NPHJIArafOTCs JOKYMEHTHI,
TIONTBEPKNAIOIUME  yTpaTy (IOSCHUTENbHAs 34lkcKa, B Clly4ae yTepH YYaCTHUKOM
00Pa3oBaTENBHOrO TPOLECCa — aKT BO3MEIIEHUN yIlepba, O 3aMeHe Ha aHAJIOTHYHELM
JOKYMEHT).

8.16. Ilocne 3aBepmenus MEPONPHUATHH, IPEIYCMOTPEHHBIX aKTOM O CIIMCaHUH,
TIEPBEII DK3EMILIAP aKTa O CITHCAHHH CO CIIHCKOM 1 JAOKYMEHTOM, IIOATBEPIKIAIOIIAM
BEIOBITHE, ITepeiaeTes B OyxranTepwro, BTopoit 9K3EMILIIP OCTAETCS B GUOIHOTEKE.

9. PaGora ¢ 1oKymMeHTaMH, BKIIOYeHHBIMH B DCOM (DenepanbHBIM CIHHCKOM
OKCTPEMHCTCKHX MaTEPHAJIOB)

9.1. Pa6ora C IOKYMEHTaMH, BKIIIOYeHHBIMEH B ®CDOM, OPOBOOAUTCS C LEJIBIO
HUCKIIOYCHHS BO3MOXXHOCTH MaCCOBOTO PaCIpPOCTPaHEHUS SKCTPEMUCTCKUX MaTepHalIOB,



B TOM qHCITE, B 00pa30BaTeIbHBIX YUPEXICHHUSX.

9.2. TlpoBepka HamIpexmeT HaTHdHs SKCTPEMHUCTCKMX MATEPHANIOB IIPOBOIMATCS:
— TIpA (POPMHUPOBAHUH TIPEBAPHTENHHOIO 3aKa3a Ha PHOOPETEHNe HOBBIX JOKYMEHTOB
B QoHT;

— Ipu IOJIyYeHU U TIO)KEPTBOBAHUMN OT YaCTHBIX JIHT U OpraHM3aIlHii;
— IyteMm cBepkd @COM co CIIPaBOYHO-OMOIHOrpadudeckum anmnapaToM OUGINOTeKH .

9.3. Csepka HOBBIX AOKYMEHTOB, IUIAHUPYIOIIUXCA OIS BKIIOYCHHS B donp,
IPOBOZUTCS  IlyT€M  COIOCTABIEHHS BBIXOIHBIX JAAHHBIX ~ TOKYMEHTOB u OCOM.
B ciryuae obuapyxenus B crmcke TIPENIBAPUTEIIBHOTO 3aKa3a MaTePUaIOB SKCTPEMUCTCKOLO
CONepxkaHus,  OHONMOTEKAa  MNPEANPUHAMAET  HCKIHOUAET MaTepuansl W3 3aKa3a;

9.4. Ceepka 6u6IHOTEYHOTO dorma ¢ ®COM mposomures ITyTEM COIOCTABICHUS
bubnuorpaduueckux  3ammceii SNIEKTPOHHOIO  KaTalora W IepevyHEM MaTEepHAOB
DenepanbHOro crmcka (cucTemarndecku, He peske OXHOIO pasa B KBapTau, C y4eToMm
obHoBneHuit ®COM). B Cilydae O0OHapyXKeHHs MaTepHaIoB 9KCTPEMHUCTCKOIO COAEPKAHUS

B (hoHIEe bubmmorexy, NPEAIPUHUMAIOTCS CIIETYFOIITHE JNEUCTBUSA:
9.4.1. Ha noxyment HaKJIeuBaeTCs SIPITBIK C IIOMETKOH [DM].
9.4.2. CocraBisieTcs AKT 0 BBISBIICHUH H3NlaHus, BKIo9eHHOro B ®COM (o6paser; —

[Ipunoxerue Nel).
9.4.3. bubmnorpadbmueckue sammcum o BBIABJICHHBIX ~ JTOKYMEHTaX  YIaSIOTCS

U3 5JIEKTPOHHOTO U KapTOYHBIX KaTaJloTOB.

9.4.4. JlokyMeHT pasMmemraercs B CICHHAIBHO BBINETICHHOM ceii(e H He MOMIeKuT
HUKaKAM ~ BUIaM  KOIHMPOBAHHUSA U 3KCIIOHHPOBAHWS, BbIa9€ 110 MeXOMOIHOTEYHOMY
abOHeMeHTY u depes CIy*O0y SIEeKTPOHHOH MOCTAaBKH MOKYMEHTOB, a TaK)Xe€ BBIIaYe
YUTATEIISIM.

9.5. JIOKyMEeHTBI ¢ TOMETKOiX [OM] pasmermaroTes B crienuansuo BBIJICTICHHOM cefide

M HC IONTEKAT ~ HMKAKHM  BHIAM  KONHPOBAaHHS K OKCIIOHMPOBAHHS,  BBIJAYe
110 MeXOHOIHOTeHOMY aboHEMEHTY U uepes CIrykO0y 3IIeKTPOHHOM TOCTaBKH JIOKYMEHTOB,
a TakKe BEIZaye YUTATEIISIM.,

9.6. JIOKyMEHTBI  C IIOMETKO [OM]  BelmatoTcs TomBKO M [IPOBEJICHUS
CPaBHUTEIIBHOM  3KCIIEPTU3bl  HA HAIHTHE OKCTPEMUCTCKOM  HH(GOPMAILMH  BO BHOBB
BBISIBIIEHHBIX MaTepuaax.

9.7 PabOTHHKOM, OTBETCTBEHHBIM 3a CBEPKY HOBBIX TOCTymIeHud ¢ ®COM,
ABJIAETCA OTIICNI KOMIUICKTOBAHUS OUOIIMOTEKH.,



Ipunoxkenne Nel

Kk MHCTpyKiuu mo pabore ¢ MOKYMEHTaMH,
BKJIFOYCHHBIMU B «DefiepajbHbIH CITHCOK
9KCTPEMUCTCKUX MaTePHAIIOB)

YTBEPXJIAIO
Hupextop MBOY «IIMIII Nod4y

A.P. Barsipmun .
n n 20 I,‘

AKT 0 BBISIBJICHHH H3JaHHH, BKIIYEHHBIX B DeepaabHbIi CIIHCOK 9KCTPEMHCTCKHX MATEPHAIOB.

oT" « 20 r.

M1, HIKenonmicaBmecs (OUO OTBETCTBEHHBIX JIHI] B KOTHUECTRE HE MEHee 3-X 4eJIOBEK), COCTABMITH HAaCTOSIIHIL
KT B TOM, YTO HaMH OblTa POBE/EHA CBepKa «DeNepaNBHOTO CIIHCKA SKCTPEMHCTCKIX MaTepHajioB» CO CIPaBOYHO-
bubnuorpaduyeckim anmnapaToM K QoHmaM OGUOIHOTEKH INKOMbL. B PE3YIBTaTe MPOBEPKM BBIABIEHO (KOJ-BO)
OKYMEHTOB:

Crnircok npunaraercs.

HomxraocTs



